
 
 
 

W;`re m<d;a rdPH fiajd fldusIka iNd pl]f,aL wxl 34/2018  
 

        uf.a wxlh NP/07/10/02/140 

        m<d;a rdPH fiajd fldusIka iNdj, 

        W;`re m<d;, 

        hdmkh. 

        05.11.2018 

m]Odk f,aluz, 
wdKavqldrjr f,aluz 
wud;HxY f,aluzjreka , 
ksfhdaPH m]Odk f,aluzjreka, 
fomdra;fuzka;` m]OdkSka, 
W;`re m<d;. 
 

W;`re m<d;a rdcH fiajfha ixjrAOk ks,Odrs fiajfha III yd IIjeks fY]aKshg wh;a ks,OdrSka  
iZoyd 1jeks yd 2jeks ldrAhlaIu;d lvbuz jsNd.h – 2016 (II) (2018) 
 
by; ioyka ;k;`fr fhos isgsk ks,Odrska ioyd jk ldrAhlaIu;d lvbus  jsNd.hla tu 
;k;r̀ej,g wdod, jk fiajd jHjia:dfjz 10 jeks fPaoh yd wuqKqu 01 yd 02 m]ldr 2018 foieuznrA  
udifhaos hdmkfhaoS  meje;ajsug kshus; nj fuhska okajd isgsus 
 
 

2.0 iq\iqluz :-   

 ks,Odrsfhla ldrAhlaIu;d lvbuz jsNd. folgu tljr fmkS isgsh fkdyels h.  

 wh\uzm;a Ndrykak wjidk oskfhaos wh\uzlrejka,  

IIIjeks fY]aKsfha ks,OdrSka m<uqfjks ldrAhlaIu;d lvbuz  jsNd.hgo, 
IIjeks fY]aKsfha ks,OdrSka fofjks ldrAhlaIu;d lvbusz jsNd.hgo fmkS isgsug iq\iqluz ,efnz. 

 ;jo fu;la fuu jsNd.h iuzmQrAK lr fkdu;s ks,Odrskao fuu jsNd.hg fmkS isgsug iq\iqluz 
,n;s. 
 
 

3.0 wh\uzm;]h 

 wh\uzm;]h fuu pl]f,aLh iuZ. wuqKd we;s wdorAY wdlD;s m;]hg wkql~, jsh hq;h̀' tu wdorAY 
wh\uzm;]h wkqj wfmalaIlhska iajlSh wh\uzm;]h ms<sfh, lr.; hq;` w;r, ta wkqj ms<sfh< 
lrk ,o wh\uzm;]h wfmalaIlhska jsiska ish fomdra;fuzka;` m]Odkshd u.ska 2018.11.26 jk 
osk fyda Bg fmr ,efnk fia f,aluz, m<d;a rdPH fiajd fldusIka iNdj, W;`re m<d;, 
wxl:39348, fldajs, mdr, hdmkh hk ,smskhg ,shdmosxps ;emEf,ka tjsh hq;`h'  

 wh\uzm;a nyd tjkq ,nk ,shquz ljrfha juzmi by< fl<jfrA “W;`re m<d;a rdcH fiajfha 
ixjrAOk ks,Odrs III yd II fY]Ksfha  ks,Odrska iZoyd jk 1jeks yd 2jeks ldrAhlaIu;d 
lvbus jsNd.h 2016 (II) (2018)” hkqfjka jsNd.fha ku iZoyka l< hq;h̀' wh\uzm;a Ndr 
.kakd wjidk oskg miqj ,efnk wh\uzm;a yd wdod, f;dr;`re imhd fkdue;s wh\uzm;] 
m];slafIam lrkq we;' 

 

4.0 wfmalaIlhskaf.a wkkH;dj :- wfmalaIlhka jsNd. Yd,dj ;`< oS fmkS isgsk iEu jsIhhla mdidu 
jsNd. Yd,dOsm;s iEySulg m;a jk mrsos iajlSh wkkH;dj Tmamq l< hq;`h' ta iZoyd my; iZoyka 
,shlshjs,sj,ska tlla jsNd. Yd,dOsm;s fj; bosrsm;a l< hq;h̀. 

(i) mqoa.,hska ,shdmosxps lsrsfuz foamdrA;fuzka;`j u.ska ksl`;a lrk ,o cd;sl ye\kuzm;. 

(ii) j,x.̀ jsfoaY .uka n,m;]h' ( pass port ) 
 
 

by; iZoyka ,shjs,a,la fyda bosrsm;a lsrSug wfmdfydi;a jk wh\uzlrefjl`f.a wfmlaIl;ajh  
wj,x.̀ lsrSfuz n,;, ksrSlaIl i;̀h' 
 

5.0 wh\uzm;]h :-  

 wxl 1'0 isg 7'0 olajd fPaohka m<uqjk msgqjgo wfkla fPAo fojk msgqjgo we;`<;a jk mrsos ‘ta 
4’ m]udKfha lvodishl mrss.Klh uZ.ska wh\uzm;]h ms<sfh< lr ksjerosj yd meyeos,sj 
wh\uzlref.a w;a wl`rskau msrjsh hq;`h'  
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 wh\uzm; fuz iuZ. fhduq lr we;s wdlD;sh mrsosu ilia lr .; hq;` w;r" wh\usz;]fha Pdhd 
msgm;la fyda wu;r msgm;a Ndr .kq fkd,nk nj wjjdo lrkq ,efnz'  

 wdorAY wh\uzm;]hg wkql̀, fkdjk iy wiuzmqraK f,i f;dr;`re iZoyka lr we;s wh\uzm;] 
oekquz oSulska f;drj m];slafIam lrkq ,efnz'  

 ;jo iuzmQrAK lrk ,o wh\uzm;] jsNd. oekajSuzj, ioyka lr mrsos wdlD;s m;]hg wkql~, jsh 
hq;` w;ru  ta iuznkaOj wfmalaIlhd ;u wjOdkh fhduq l, hq;` w;r Pdhdmsgm;la ;uka 
,. ;nd .eksu m]fhdackj;ajkq we;. 

 

6.0 jsNd. .dia;` :- 

6.1 m<uqjrg fuu jsNd.hg fmkS isgsk ks,Odrska jsiska lsis\ jsNd. .dia;j̀la f.jsh hq;` fkdfjz'  
 

6.2 tf;l\ jqj;a bkamiq jdrj, os ks,Odrska jsiska jsNd.hg fmkS isgs kusz tla jsIhlg re 250'00 la 
jgskd uqo,a weKjqula o tlg jvd jevs jsIhka j,g re 500.00 la jgskd uqo,a weKjqula o W;`re 
m<df;a  ;eme,a ldrAhd,hlska f.jsh yel.  
 

6.3 W;`re m<d;a rdPH fiajd fldusIka iNd f,aluz;̀udf.a kug yd hdmkh uOHu ;eme,a ldrAhd,fhos 
udre lr.; yelsjk mrsos ,nd.;a uqo,a weKjqula wh\uzm;] iu. tjsh hq;`h'  
 

6.4 tu uqo,a weKjqfuz Pdhdmsgm;la ;uka ,Z. ;nd .eksu wfmalaIlhdg m]fhdackj;ajkq we;. l`uk 
fya;`jla ksidj;a fuu .dia;` kej; f.jkq fkd,nk nj;a tu .dia;̀ fjk;a jsNd.hla iZoyd udre 
l< fkdyels nj;a okajd isgsus. 
 

 
 

7.0 wh\uzm;a fhduq lr we;s ks,Odrskag m<d;a rdPH fiajd fldusIka iNd f,aluz jsiska m]fjzYm;] 
ksl;̀a lrkQ ,nhs' wfmalaIlhl`g jsNd. m]fjzY  m;]hla ksl;̀a lsrSu Tyq/weh jsNd.hg bosrsm;a jSug 
iq\iqluz imqrd we;s njg ms<s.ekSula f,i fkdie,lsh hq;`h' jsNd.hg fmkS isgsk ks,Odrska jsiska 
jsNd. Yd,dOsm;s fj; Tjqkaf.a w;aik iy;sl lrjd .;a m]fjzY m;] bosrsm;a l< hq;`h' tjeks 
m]fjzY m;] fkdue;sj jsNd.hg fmkS isgug bvfokq fkd,efnz' huz wfmalIlhl`g jsNd.hg osk 03 g 
fmr m]fjzYm;] fkd,enqkS kuz Tyq m<d;a rdPH fiajd fldusIka iNd f,aluz;`udg  ta njg my; 
iZoyka jsia;r iuZ. oekajsh hq;`h.    

 b,a,quzl, ,smsh 

 b,a,quzm;]fha msgm; 

 uqo,a wKqjqfuz iy;sl l, msgm; 

 m]fjsY m;]h fhduq l< hq;` |elaia wxlhla (Fax No)  

 wh\uzm; ;eme,a l, ;eme,a ldrAhd,h, ,shdmosxps wxlh yd oskh 
 
 
 

8.0 fuu jsNd.hg wod< m]fjzY m;] ,ens we;s ks,Odrskag jsNd.hg fmkS isgSug yelsjk mrsos 
fomdrA;fuzka;` m]OdkSka jsiska rdcldrs ksjdvq wkqu; l< hq;h̀' .uka .dia;` f.jkq fkd,efnz' 
 

9.0 ks,Odrska fuu jsNd.h iu;a jsu ioyd tla tla jsIhhlg wod< iuia: ,l̀Kq j,ska 40%l 
fkdwvq ,lK̀q m]udKhla ,nd .; hq;` h. 
 

10.0 fuu jsNd.hg fmks isgs wh\uslrejkaf.a jsNd. m];sM, W;`re m<d;a rdPH fiajd fldusIka iNd 
f,aluz jsiska ksl`;a lrkq ,efns' 
 

11.0 jsNd. lafIa;]h :- 
W;`re m<d;a rdcH fiajfha ixjrAOk ks,Odrs IIIjeks yd IIjeks fY]aKsfha isgsk ks,OdrSka iZoyd Ijeks 
yd IIjeks ldrAhlaIu;d lvbuz jsNd.h wuqKqj I yd II olajd we;. 
 

wuqKqj I ( 1 jeks ldrAhlaIu;d lvbuz jsNd.h ^111 jeks fY]aKsh& 
 
 

m]Yak m;]h ku jsIh ksrAfoaYh 
 

1. ldrAhd, l]u 
jsIh wxlh 01 

ld,h  – meh 01 
uqZM ,l`Kq 100 hs  

 

 

rcfha ldrahd,j, Ndjs; jk lrAhd, l]u ms<snZoj 
uQ,sl oekqu yd tu oekqu m]dfhda.slj Ndjs; 
lsrSfuz yelshdj o rdcldrs ,smsf,aLk uekjska 
wjfndaO fldg f.k meyeos,s yd ixCIsma; igyka 
u.ska ;u woyia/ksrslaIK ksYaps; wkaouska 
bosrsm;alsrSfuz  yelshdj iy ksfhda.h wkqj 
,smshla flgquzm;a lsrSfuz yelshdj o mrslaId 
flfrA'  
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2. .sKquz l]u 
jsIh wxlh 02 

ld,h – meh 01 
uqZM ,l`Kq 100 hs  

 

 

rcfha ldrAhd,j, Ndjs; jk uQ,sl .sKquz yd 
uqo,a md,k fmd;aj, ldrah ms<snZo wjfndaOh yd 
oekqu uekSu wfmalaId flfrA'  

 

3. mrs.Kl mrslaIKh 
jsIh wxlh 03 

ld,h – meh 02 
uqZM ,l`Kq 100 hs  
 

 

(i) f;dr;`re ;dCIKh ms<snZo uQ,sl ixl,am 
(ii) jskafvdaia fufyhquz moaO;sh  

(iii) f.dkq l<ukdlrKh 
(iv) joka ieliqu- uQ,sl l`i,;d" ;srhg 

yqrejSu" mdG ixialrKh, mdG tfla,s 
lsrSu" wl`re jrA. yd Wm,laIK" 
wkqpzfPao fPao" fma<s w;r mr;rh fjkia 
lrSu msus wkqfhda.h ^Tab Settings&" 
mdGhla fijSu yd m];sIaGdmkh" wlaIr yd 
jHdlrK fodaI" iudkdrA: mo ;Sre fhoSu" 
msgqj ieliSu f,aLk uqøKh" j.̀ 
ksraudKh" wkqms<sfj,g ieliSu, f.dkq 
l<ukdlrKh, f,aLkhla ,smsk 
lsysmhlg hejSug ieliSu, uefl]da Ndjs;h 

(v) me;`reuzm;a - uQ,sl l̀i,;d, wdlD;slrKh 
(Formatting&, ixialrKh, ;Sre yd mrdi" 
kj we;<̀;a lrsuz yd bj;a lsrSu, o;a; 
wkqms<sfj,g ieliSu, m]ia:dr ieliSu, 

uqøKh, Y]s;h ^Function&, uefl]da Ndjs;h" 
f.dkq l<ukdlrKh 

(vi) o;a; iuqodh (Data base) – yeoskajSfus 
uQ,sl l̀i,;d" o;a; iuqodh ;srAudKh yd 
Ndjs;h, wdlD;s, ikaOdk.; wdlD;s, 
(Related Forms), W;am;k wdlD;s 
(Popup Forms), ixjdo yd mKsjqv fldgq, 
jsuiqu, wkqms<sfj<g ie;iSu, jdrA;d ,nd 
.ekSu, uefl]da Ndjs;h 

(vii) bosrsm;a lsrSu/ps;] igyka -   uQ,sl 
l`i,;d" ixialrKh, ie,iqus fhoSu, 
wkqrEm, miqre is;a;us yd m]ia;dr 
ksfjsYkh, lod udrej yd icajlrKh, 

bosrsm;a lsrSfus, fuj,us Ndjs;h, udiagrA 
(master) lodj ieliSu, lod uqøKh yd 
igyka 

(viii) wka;rAcd,h - wka;racd,h yeoskajsu" jsYaj 
jisrs cd,h" ux fidhk wdldrh, 
jHdjydrsl wka;rAcd,h 

(ix) js\,s ;emE, ^E-mail&-  yeoskajSu" uQ,sl 
l`i,;d" js\,s ;emE, ,nd .ekSu" js\,s 
;emE, hejSu"Bg m];spdr oelajSu weuqKquz 
Ndjs;h" ,smskh y\kd .ekSug flgs kdu 
Ndjs;h ,mKsjqv iuzmdokh 
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weuqKqu II ( 11jeks ldrAhlaIu;d lvbuz jsNd.h ^11 jeks fY]aKsh& 
 
 

m]Yak m;]fhaa ku jsIh ksrAfoaYh 

1. wdh;k ix.]yh iy ldrAh mgsmdgsh rS;s 
jsIh wxlh 04 
ld,h  – meh 02 

   uqZM ,l`Kq 100 hs 

mrsjsfPao : VI, VII,VIII, XII, XIII, XIV, XVII, 

XXIV, XXV,XXVI, XXVII, XXVIII, XXX, 

XXXIII, XLVII, XLVIII yd rdcH fiajd fldusIka 
ldrAh mgsmdgsl rS;s 

2. uqo,a fr.`,dis iy rcfha m]iusmdok ls]hdj,sh 
jsIh wxlh 05 
ld,h  – meh 02 

   uqZM ,l`Kq 100 hs 

mrsjsfPao : I, II, III, IV,V yd rcfha m]iusmdok 
ls]hdj,sh  

 
12.0 fuu pl]f,aLfha iZoyka oekajSu Tfnz wud;HdxY/ fomdrA;fuka;`/ ldrAhd, hgf;a fiajh lrk 
wod< ks,Odrska oekqj;a lrk f,i ldreKslj b,a,d isgsus.  
 

igyk:- fuu pl]f,aLfha NdId udOHhkays huzlsis fjkila olakg ,efnz kuz fou< NdId udOHhg 
m]uqL ia:dkh ,nd osh hq;`hs  wod< jsNd. oekajSuz u.ska jsOsjsOdk fkdlrk ,o lsishuz lreKla 
fjf;d;a tu lreK iuznkaOfhka jQ ;SrKh m<d;a rdcH fiajd fldusIka iNdfjz f,aluzjrhdf.a 
;SrKh wjika ;SrKh fjz'  
 
 
 
 
 
 
 

w'isjnd,iqo]k a,     

f,aluz, 
m<d;a rdPH fiajd fldusIka iNdj, 

W;`re m<d;. 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


